THE PLEDGE FORM

Ensure every person receives a pledge form! It is a 3 part form used to record donor information, contribution method,
amount, designation data and payroll deduction authorization. A donor may give by cash, personal check or payroll

deduction.

Ensure the pledge form is mathematically correct and no changes have been made to the form that have not been initialed by
the donor. Should a change or correction be required, it must be done by the donor and OPM recommends the donor fill out a
new form. The erroneous pledge form must be destroyed when replace by the corrected form. If a donor wishes to give to
more than 5 charities two forms must be used; additional charities cannot be written onto the first form.

Please check each pledge card for completeness and accuracy. The Following guide can be used to instruct donors in

completing the form; and be used by the Keyworker as a checkl

ist.

Step 1 - Date, then || Step 2 - Fill in the appropriate Step 3-1f Step 4 - Fill in the 5 DIGIT CFC agency
Print name, work boxes for either military or civilian, applicable, code number (as listed in the Agency
address, telephone the monthly / periodical deduction, check the Brochure or on the website
number, and your and the total. Fill out the “Other” appropriate www.RockyMountainCFC.org) and the
Federal Agency. section if making a cash or check awards level annual amount of the designation to each
contribution. donation boxes ]| (up to 5 are accepted).
R — 7 7 7
FALL 28¢5 - Rocky Mountain Combined Federal Campefgn CFC Campaign #: 0141 C City/State —
DATE OF : .
*CFC 6660 DelMgnico, Suite 503D, Colorado Springs, CO 80919 CONT'%BU“ONZ gﬂxi’;ﬁﬁasﬁﬁ?ﬂ%&; 852552" ode: 08-0600
PRINT NAME LAST FIRST MIDDLE INTAL [ civiLian  [FEDERGIAGENCY AND OFFICE SSN/ EMPLOYEE ID c
\ / {7 miLiTaRY / / (0]
WORK ADDRESS & ZIP CODE / / WORKPHOy $
y 4 7 4 1 E
CONTRIBUTION: Fill in the blank showing the amounff your payroll allotment, cash or check contrib% Charity Code / ANNUAL AMOUNT =
Write in the total of your annual contribution in the spgfe provided §
ALLOTMENT SOURCE AMOUNT INTERVAL TOTAL #IFT o=
MILITARY _PAYROLL $ £
Branch of Service? $ X 12 Months - $ 5
$ =
CIVILIAN PAYROLL |$ X 26 PayPerods = |§ 5 &
CASH =
OTHER $ CHECK (payable to CFC), Check Numbe/ $ <

CFC Organizations do not provide goods or services in whole or partial consideration
for any contributions made to the organizations via this pledge card.

DESIGNATED GIFTS: To designate to one or more charities or federated groups,
Undesignated gifts are distributed among all organizations in proportion to their plegfes.
A complete list of CFC agencies can be from the CFC website: www. it

y the charity code(s) and dollar amounts above.

FC.org

INFORMATION RELEASE (OPTIONAL)

Any information you enter below will be released, along with your name, to the charity(ies) to
which you made a pledge. Do not enter your work address or e-mail

PLEASE USE A BALL POINT PEN & WRITE FIRMLY
For a list of CFC charities, visit our website at ww.rockymountaincfc.org

Personal E-Mail Address:
In addifion to my contact information, | authorize the CFC to release the amount of my pledge

to the ies) designated above. SIGNATURE

D Philanthropist Level ($120 to $1,199)
£ Annual CFC Colector's Coin

Please Check if Applicable (note: if preferred, you can choosﬂtem from a lower category or if you choose to decline yoyf gift check here [J)

PAYROLL DEDUCTIONJ AUTHORIZATION

[ Leadership Circle ($1,2004)
{7 2015 US Mint Proof Coin Set

Home Address: | hereby authorize any agency of the United States Governrgent by which | may be employed during 2016 to
deduct the amount(s) shown above from my pay each pay geriod during the calendar year 2016 starting with the
first pay period that begins in January and ending with the Jlast pay period that begins in December, and to pay
the amounts so deducted to the Combined Federal Camplfign shown above. | understand that this authorization
may be revoked by me in writing at any time before it exgfres.

I Copy 1- Payroll Office

N <TOO

w =<"OO Copy#-Contributors Copy - Keep for Personal Tax Records

***PLEASE INITIAL IF YOU MAKE ANY CHANGES***
1C

Copy #I1 - Payrol] O

OPM Form 1654 Revised May 2015

e W
\ Copy #2- Cent 'al/Recelpt &\§ ounting

\ Copy

#3 - CppitributegCopy

Step 5 - If you would like your name, HOME address, E-
mail address and/or the amount of your pledge released to
the agencies you designated funds to, fill out this section. If
you do not fill out this section your information will not be
released. This information will only be released to the
agencies you have chosen - NO OTHERS.

Step 6 - Make sure the
pledge form is signed
and dated and that your
social security number is
provided if using payroll
deduction.

Step 7 - Contributors keep copy
#3 for their records. Keep copies
#1 and #2 together, report the
totals on the Keyworker Envelope
and turn them into your CFC
point of contact.

TOP 5 COMMON ERRORS

Illegible. If it is unreadable, the pledge may not be processed correctly.
2. Monthly gift is listed as the annual gift - when specifying your gift to each agency fill in the ANNUAL AMOUNT.
3. Designation to an invalid agency code. The 5 digit code must be valid from the Local, National, International or Universal

Giving Charity list available at www.rockymountaincfc.org
Form isn’t signed - payroll deduction can not be authorized

b

or www.opm.gov/cfc.
if the form isn’t signed.

5. Social Security Number is not provided - payroll deduction can not be authorized without the SSN.

USPS Employees may use their USPS Employee ID #.




